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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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DWR POSITION NUMBER 

      

SAP POSITION NUMBER 
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APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  
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Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: E48
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Ko-Ching J. Chang
	SUPERVISOR'S CLASS: Supervising Engineer, Water Resources
	personnel analyst: JCM
	personnel date: 01/17/2013
	PERCENT OF TIME: 




















40%
	activity: POSITION SUMMARY
Under the general direction of the Supervising Engineer, Water Resources, and in close coordination with FloodSAFE, Division of Engineering, and Integrated Water Management (IWM) project managers, the incumbent will plan, develop, and implement project management processes and tools; provides civil engineering expertise and other services in support of DSIWM, DIRWM, and FloodSAFE programs; and provide specialized technical project and program guidance to the Department of Water Resources (DWR) management and staff in support of their bond funded water resources planning and infrastructure projects.  As a specialist, the incumbent ensures timely and accurate reporting to DWR management and the offices of the State Controller and Treasurer; and provides lead project implementation of project management processes, tools, and capacity. 

ESSENTIAL FUNCTIONS
This position requires the Senior Engineer, Water Resources (Specialist) to be highly specialized, have civil engineering competence to analyze, resolve, and secure system integration and support problems associated with the Bond Management System (BMS) and other project management tools.  The incumbent must be able to prepare clear and concise engineering reports; effectively coordinate with and report to program managers on the work and progress of projects and to programs; establish and maintain cooperative relations with those contacted in the course of the work, represent the Department at public meetings; analyze situations, communicate tactfully, and take effective action.  The specific essential functions are:

Plan, lead, and coordinate the identification, analysis, evaluation, and reporting on program and project engineering, environmental, and financial data utilizing the BMS.  Relevant data includes project and program expenditures and budget; project task, milestone, deliverable and benefit data; contract data; and proposal solicitation data.  Work closely with program and project managers to identify and ensure the consistent and accurate reporting of relevant project data.  Provide support and establish close coordination with the IWM and FloodSAFE project and program managers, and others in the use of BMS.  Facilitate and ensure that program and project management and staff, as well as external bond applicants are properly trained in the use of the BMS.  Provide technical 
	classification: Senior Engineer,  Water Resources 
	appointee: Vacant
	dwr position number: 1802-3261-003
	sap personnel no: 
	sap position number: 50050919
	division: DWIWM/PSO/Project Mgmt. & Communications
	mcr: 1
	percent 2: 






20%








20%







15%









5%
	activity2: expertise and guidance to program and project management and staff by identifying impediments to the compilation and reporting of engineering, environmental, and financial data.  Consult managers on researching and analyzing project data, its significance, meaning, consequence, and importance.  Assist in the synchronization of program and project data between the BMS and other data sources, including SAP and Governor's Bond Accountability Database/Agency Bond Consolidated Reporting System.  May require driving a vehicle on public roadways.

Lead the coordination and collaboration with other team members in the monitoring, evaluation and operation of the BMS for optimal performance and effectiveness.  Communicate any functional errors related to the BMS to program and project managers.  Cooperatively work with the Division of Technology Services, consultants, and others to identify and resolve issues, ensuring the maintenance of complete and accurate program and project data.  Collaborate with program and project managers in developing enhancements to the BMS.  Analyze and inform management on the impact of decisions on business users and the operation of the BMS; make decisions that are supportive of sound engineering principals.

Prepare, draft memoranda and correspondence, reports, and prepare and give presentations needed for training classes and meetings.  Coordinate the synthesis of the BMS related activity with the Project Management Body of Knowledge (PMBok) project management delivery and reporting, and other project management tools such as MS Project Server, SAP, and Agency Bond Consolidated Reporting System.  Assist program and project managers in developing protocols that integrate relevant project data, including project expenditures, budget, scheduling, tasks, milestones, and delivery data.

Assist in the implementation of the Department-wide enterprise project management application MS Project Server.  Develop protocols, policies, and procedures for the utilization of MS Project Server application.  Develop detailed work plans for controlling and allocating of the resources (i.e. budget and staff time).  Incorporate PMBoK principles in the MS Project Server application and ensure data stored are complete, consistent, and follow established procedures and protocols. Prepare custom and generic templates for dash boards, project schedules, SharePoint sites, and other Business Intelligent applications as needed. Coordinate with DTS in MS Project Server operation and maintenance.  Resolve issues, misunderstandings, or interpretations on applications of project management tools.

Provide department-wide support and guidance on project and program management techniques and applications, and in the implementation and use of software applications and tools.

SPECIAL REQUIREMENTS
Possession a valid license as a Professional Engineer in the field of Civil Engineering issued by the State of California and a valid California Driver's License. Requires occasional travel within the State.  Aptitude to learn data systems and databases; knowledge of computer systems and programming, MS Project and MS Project Server; and proficient with MS Office suite, and ability to communicate effectively with staff, the general public, and policy-level administrators.
	supervisor name: Ko-Ching J. Chang
	employee name: 


